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FATHIMA HUSNA BADURDEEN
Contact No : 66623913
E-mail :hussieys@gmail.com
CAREER OBJECTIVE

To  be  employed in an organization  that  provides  a  clear  career  path  in  a challenging and fulfilling position that provides an opportunity for leadership development and self improvement.

   VALUES OF MY LIFE

To be committed in all activities that I perform.


Perform creatively and innovatively in all activities entrusted on me.

· Participation of team works and Positive working understandings with co workers..

· Ability to take confidence and achieve the challenges and goals.

PERSONAL PROFILE

Date of Birth


:
22th of May, 1995





Gender 



:
Female
Civil Status



:
Married
Nationality 



:
Sri Lankan

School Attended


:
Holy Family Convent,Dehiwala
Passport No.


:
N4064982
Visa Article



:
18
Civil ID number 


:
295052201753
EDUCATIONAL QUALIFICATIONS
Passed the G.C.E. (O/L) Examination in 2010, December.


Subject


Grade

English


A


Islam


B


Health


B

Commerce

C


Sinhala


S


Mathematics 

S


Eng. Literature

S


Drama


S


PROFESSIONAL QUALIFICATIONS

Computer Literacy


MS Office


Internet & E-Mail


EXTRA CURRICULAR ACTIVITIES
Clubs and Societies


Active member of School English Community.


Active member of School  Muslim Majlis.


Member of Leo club of Holy Family Convent.


Active member of School Drama Society.


Active member of School Media Unit.

· Active member of the English Literature Society.

WORKING EXPERIENCE

· Counter staff, Head cashier and Processing at City International Exchange from 2011 to present.
· Preparation of all International Transactions.

· Preparation of Credit and Debit Voucher.

· Preparation of Currency Sale and Purchase Order.

· Preparation of the Daily Turn over and the Review Report.

· Correspondace with Overseas and Local Banks.

· Corresponding through E mails and Fax with Internal and other Branches.

· Current Head Cashier in the Branch.

· Coordinating and Achieving Sales, Branch target from the Customers.

LANGUAGE SKILLS
Language

Spoken


Reading

Writing

English


Excellent

Excellent

Excellent


Sinhala


Excellent

Excellent

Excellent



Tamil


Excellent

Excellent

Excellent
· Hindi


Excellent

Beginner

Beginner

· Arabic


Beginner

Moderate

Beginner

I do hereby declare that the above mentioned particular furnished by me are true and correct to best of my knowledge. 

______________________





       03/19/2016
 Fathima Husna Badurdeen
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